
Filing Your 2010 Kansas IRP Renewal 
 

IF YOU ARE SICK DO NOT COME TO OUR OFFICE! 
 

Read this Entire Document Before Beginning the Renewal Process 
 

Begin your renewal on-line at www.truckingks.org 
 

IRP Renewal Instructions are found under the “Useful Resources” section 
on www.truckingks.org ; along with the IRP Registration Manual.  
 
Haskell County Regional IRP Office    KTC Office Hours 10 AM - 4 PM

Office Hours 9 AM – 4 PM                           January 1 - March 1, 2010
 

 
 

Renewals must be completed on line or 
mailed in to the KTC office; faxed copies 
of the renewal or supporting 
documentation MAY NOT be faxed.  Any 
documents without the account number 
will be discarded. 
 

Haskell County Courthouse  
300 S. Inman 

Sublette, KS 
 

Walk in customers only, review check list 
below and be prepared with all 

documents required.  
You may enter your renewal online and 

take all supporting documents to Haskell 
County to complete the renewal process 

and receive your cab cards.  

If you opt to come in to the KTC 
office, be prepared to wait in long 
lines.   
 

 
Before beginning the IRP Renewal Process you must have the following: 
 

 Annual update of MCS 150 information at  
o https://li-public.fmcsa.dot.gov/LIVIEW/PKG_REGISTRATION.prc_option 

 

 Completion of UCR Registration and Payment 
o http://www.kcc.state.ks.us/trans/ucr.htm 

 
The Following Documents must be marked with the IRP account number and be 
submitted together, these documents MAY NOT BE FAXED: 

 
 Paid Heavy Vehicle Use Tax (2290) for all units registered over 54,000 
 Proof of paid Personal Property tax either to the County or to KDOR 
for all vehicles being registered. 

 Certificate of Insurance (for no authority carriers) 
 

http://www.truckingks.org/
http://www.truckingks.org/
http://www.truckingks.org/
https://li-public.fmcsa.dot.gov/LIVIEW/PKG_REGISTRATION.prc_option
http://www.kcc.state.ks.us/trans/ucr.htm


All IRP Accounts must provide the required documents listed above before 
any credentials may be issued.  
 
Phone Renewals 
 
You may call the KTC Office between 8 AM and 10 AM; the agent will take your renewal information 
and return your renewal invoice via Fax.  (Phone 785-271-3145 option 1) 
 
Be sure to have the following information before calling the KTC Office: 
 

 Your IRP Account Number 
 Your actual miles for jurisdiction traveled during the renewal reporting period.  Also, have any 

additional jurisdictions identified to be added as estimated mileage.  
 The vehicle information for any units to be deleted from the renewal.  
 The vehicle information for any corrections to be made on the renewal.  

 
Manual Renewals 
 
To manually complete your renewal, complete the schedules A & B and attach copies of the above 
mentioned documents.  To make any changes to vehicles, provide a TYPE WRITTEN list including 
the complete VIN, Unit Number and Plate Number and clearly state the changes to be made.  If you 
have actual miles in a jurisdiction and want to continue to apportion that jurisdiction, place an X in 
the box for actual miles.  If you do not have actual miles and your business plan will take you to that 
jurisdiction in the next 12 months, place an X in the box marked “added jurisdiction.” 
 
If you mail your paperwork in, it will be worked in the order in which it was received.  If you opt to 
come in to the office, be prepared to wait in long lines.   
 
Correct credentials are your responsibility. Always review your invoice for 
accuracy of vehicles, weights and the jurisdictions that will be displayed on 
the cab cards.  
 



 

IRP On-Line Renewal Instructions 
 
Please read all instructions and pay attention to the Required Document Section. 

Logging On  
  

 Go to www.truckingks.org, and then to IRP registrations and press go. 
- Enter Your User ID: (as printed on your renewal i.e. KSIRPxxxxxx) and Password: 

xxxxxxxx; OR If you are a regular web user; use your normal userid and password 
- After logging on the screen looks blank, but on the left side look for supplements, 

supplement history, etc.  
 

 Click the Reports Menu Option – REVIEW VEHICLES TO BE RENEWED 
 

 
 

 Select the Fleet Vehicle Inquiry 
 

 Click Search; A list of vehicle reports will be displayed by year, select the fleet and 
year that is being renewed. 

 

http://www.truckingks.org/


 
 

 
 

 Print the list of vehicles that will be renewed, the plate number will be displayed 
and vehicle status will show Active for the vehicles that will be renewed.  

 
 

 To process your Renewal Click the Supplements Menu Option choose Renew 
      Fleet 
 

 Be sure to enter the fleet number and click continue 
 - The next screen shows your Name, etc, verify and click Next 

 
 The next Screen has check boxes for Quarterly Payment and Summary Payment 



- Check Quarterly  Payments if you wish, quarterly payments is only for Kansas 
Fees 

- DO NOT CHECK Summary Payment, this is only if you want a 1 page invoice with 
no details 

 
 Next You will enter your Mileage Records 

- Only states that are checked on the left will be included on your renewal.  
- If the miles are pre entered (IFTA Miles), make sure the mileage type flag is set to 

Actual.  
- If you are entering Actual miles, make sure the mileage type flag is set to Actual. 
- If you are entering Actual Miles but do not wish the jurisdiction to be on your cab 

card, set the mileage type flag to No Travel Intended.  
- If you are Estimating miles, leave the miles at 0 and set the mileage type flag to 

Estimated. SECOND YEAR ESTIMATED MILES BILL AT OVER 100%
 
 

 
 

Review the Jurisdiction List 

These are the jurisdictions that will be on your invoice and Cab Cards. 
 



 
 
 
NOTE: 
If a jurisdiction has been on your IRP fleet previously and you add it with estimated 
mileage; the fees will be billed in addition to the 100% fees calculated for the 
renewal. 
Estimated miles are determined by IRP mandate and can only be changed if you 
have a contract showing the actual miles that will be traveled in a jurisdiction.   

Next, DELETE any units not being renewed 
 

 Click the Search button, your list of vehicles will be displayed, place a check next to 
ones that should be deleted and Click Next.   

 
 

 Click the Continue button, verify that the lists of unit are the ones you wish to delete 
and click Next. 

 

 
 

If needed. Change the Kansas Weights 
 



 Click the Search button, your list of vehicles will be displayed, place a check next to 
ones that should be deleted and click Next. 

 

 
 
 
 

 Change the Kansas Weight to the needed weight category and click Next. 
 

 
 

 
 Verify the changed weights and click Finish – Only Click FINISH ONCE; it will take a 

few minutes to process the renewal.  
 
 

 



 

Click the Invoice Button to Generate Your Invoice 
 

 
 

After the invoice is generated; click the blue “View Invoice” link to view 
and print your invoice.  
 

 After you create an Invoice for your renewal; please view the invoice and review it 
CAREFULLY before you make any payment; changes will not be made after the 
invoice is paid.  

 

 
 
 
 
 
 



 
 

You can pay your Invoice On-Line by Credit Card or ACH (electronic check).  
 Click the Pay by Credit Card or Pay by ACH button to make an online payment.  

 

 
 

After You Have Completed Your Renewal 

 Print your invoice and review for accuracy 

 Changes cannot be made after the invoice is paid   
 

 If there are any discrepancies contact the KTC office at 785-271-3145 option 1.  
 If there are no discrepancies you must mail the following documentation (and 

payment if needed) to the KTC office to complete the renewal process. 



Required Documents Section 
 
You must have the following documents before your renewal can be completed 
and you can receive your cab cards.   

 Paid Heavy Vehicle Use Tax (2290) for all units registered over 54,000 
 Proof of paid Personal Property tax either to the county or to KDOR 
 Certificate of Insurance (for no authority carriers) 
 Annually update MCS 150 information 
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